EVALUATORS - EVALUATION REPORT

Evaluation Reports are automatically created when the parent response has been
recorded for an Evaluation Plan and the parent consents to the evaluation.

The Evaluation Report document contains five sections that must be completed before
the document can be finalized:

~ooo0oTw

Evaluation Reports
Summary of Evaluations
Determination of Eligibility
Disabilities

Criteria

Followup — Team Approval

Creating Evaluation Reports

menu bar

Special Ed evaluation reports are displayed
in the Special Ed document groups on the

S504 Evaluation Reports are displayed in
the S504 document group on the menu bar.

Special Ed Documents

Brandi C Anaya
Student ID: 360001
School: Jumior High

Suaent
l Plans ,E.'.zm

Gender: Female
Grade: 08
Curr Age: 16 yrs, 4 mos

All Shown | Show Active | Show Inactive

Spec £ Meeting Notces || [T XS e P

Create New Spec Ed Meeting Motice @l

1/30/2008 | 1/31/2008 | 3:00PM | Finalv” | Followup | Cony | [H]

[&| 1/10/2008 | 1/10/2008 | 3:00PM | Final” | Followup | Cooy | [H]

Spec Ed Evaluation Plans
Create MNew Spec Ed Evaluation Plan

Notice | Eval | Plan
Date |Type|Status

(& | 1/7/2008 |SpEd | Finalv” | copy | )

SPBC Ed Evaluation REPUI"TS Eval | Motice | Eval | Ewvaluation Report
Report| Date |Type Due Date FOEIEEIT METT 1At Status

Edit \1/7/2008

SpEd | 1/15/2008 Dugl 1/15/2008 Draft |[H]

o/

TEP Documents
Create New IFP Document

No IEP Documents exist at present.

ITTP Documents
Create New ITIP Document

T ctive Date] Plan end Date| Tvpe)status] |

Edit | 182008 9",:{ 1/7/2009 mIF | Draft |Delete | Copy

Click the Edit link for the Evaluation Report
you wish to work on.

The Evaluation Report List is displayed
showing the evaluation areas that were
entered on the Evaluation Plan.
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Student

Evaluation Report List Pl
ans CMERDC

Brandi C Anaya 1D #: 360001 Grade: 08
School: Junior High Eval Age: 15 yrs, 10 mos
Type: Evaluation Report Date: 1152008

e procsdure | Evaluator | positon

Mo Report | Intellectual Functioning | Weschsler Adult Inteligence Scale-Revised (WAIS-R) | Maureen Davis | Psychologist

In the Select Column of the table, click the No | The Evaluation Report page is displayed.

Report link.
Evaluation Report S;?dant By
ans CMERDC
Brandi C Anaya ID #: 360001 Grade: 0B
School: Junior High Eval Age: 15 yrs, 10 mos
Type: Evaluation Report Date: 1/15/2008
Evaluation Area: Intellectual Functioning
Evaluation Procedure: Weschsler Adult Inteligence Scale-Revised (WAIS-R)
Evaluator: Maureen Davis, Psychologist
*Section: Description of Testing Procedure

Provide a parent-friendly description of the procedure. Describe the extent to which any testing or procedure
varied from standard conditions.

Optionally, choose an available Template to append to this Section: b

[ Append Template ]

B 7 U|== ==/ -Fomat- ~|-Fontfamiy~  +|-Fontsize - +

X G @ E s = | S | O | A5
4 X | | | m—lloEE

Click in the Evaluation Results text area and The text editor works much like any word

enter the information for your report. processor. See the Text Editor section of
this document for more information on
using it.

Once all of the information is input that you The Evaluation Report cannot be finalized

want to be included in the report, click on the until all of the individual reports have been
Status drop-down menu and select Complete | marked as Complete.

at the bottom of the page.
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continue working on it. Just as with any
other work on a computer, you should
save periodically to avoid losing your

work.
Click the Submit (Done) button. If complete, Your work is saved and the Evaluation
change draft to complete and submit. Report List is displayed. The report you

in the Report column.

Click the Save and Continue button. Your work is saved as a draft and you can

just worked on appears with Draft status

Student

Evaluation Report List Pzaﬂﬁ By

omERDC

The evaluation report was successfully entered/ modified.

Brandi C Anaya 1D #: 360001 Grade: 08
School: Junior High Eval Age: 15 yrs, 10 mos
Type: Evaluation Report Date: 1/15/ 2008

 eroctwe | evauator | Postion

Draft | Intgllectual Functioning | Weschsler Adult Inteligence Scale-Revised (WAIS-R) |Maureen Davis | Psychologist

Click on Summary of Evaluations on the menu | The Summary of Evaluations page is
bar displayed

EVaTIaTion ReporT SUmmary
IE‘ o011
Administrator .
working as Brandi C Anaya ID #: 360001 Grade: 0f
Maureen Davis School: Junior High Eval Age: 1§
Type: Evaluation Report Date: 1

Brandi C Anaya
Spedal Ed Comprehensive Special Education
5504 The following is the suggested Outline of a Summary Report for this Evaluation Type.
:f:‘th (v means the section has been marked 'Complete’)
Oﬁ_’w_er “Summary of Results
Tuition Agreements No Associated Procedure Sections:
Transportation
Student Information *Determination of Eligibility
Student Guardians No Associated Procedure Sections:
Student Conference Logs
View Student Schedule *Present Level of Performance
Print Student Summary Weschsler Adult Inteligence Scale-Revised (WAIS-R): Interpretation of Results
Draft Components “Educational Needs

Print ll Draft Components: Weschsler Adult Inteligence Scale-Revised (WAIS-R): Recommendations

Evaluatio port *Additions and Modifications
DL Mo Associated Procedure Sections:

1/15/2008

. “Related Services
Evaluation Reports No Associated Procedure Sections:
Summary of Evaluations
Determination of Eligibility  *Transition
Disabilties Mo Associated Procedure Sections:
Criteria

Blind Students

Check Completeness Mo Associated Procedure Sections:
Print Report (pdf)
Print All Criteria (pdf) SLD Students

Mo Associated Procedure Sections:
Print Individual Reports
) Team Override
No Assodiated Procedure Sections:
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9. | The layout of the Summary of Evaluations If the section has a red asterisk it is
page has been determined earlier by district required to pass completeness check.
SpED personnel

10. | Click on a section In this example, the summary of results

section screen is displayed
: SIUueTin
Evaluation Summary Report
S l Plans ,s:.em
Erandi C Anaya ID #: 360001 Grade: 08
School: Junior High Eval Age: 15 yrs, 10 mos
Type: Evaluation Report Date: 1/15/2008
*Summary Section: Summary of Results
Summary of Results, including - aptitude and achievement tests - parent input - teacher recommendations -
physical condition - social or cultural background - adpative behavior - social/emotional/behavior functioning -
transition (if appropriate)
Optionally, choose an available Template to append: v ||  Append Template |
B J U |=E= = = | -Fomat- | -Fontfamily - » | - Font size - %
X B@E@m At|EEEE| | S B O A~
H K | | | I=—l e NE
|
11. | When done, change the status to complete | If desired individual reports or criteria

components that are applicable to this
section could be appended

*3kakus; I Mo Report W

[ Submit (Done) ” Subrmit & Mext ” Save & Conkinue H Spell Check H Reset ” Zancel ]

[ Yiew Individual Evaluation Reports ]

[ append Individual Reports ko this Section ]

[ append Criteria Components to kthis Section ]
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Determination of Eligibility

ity

In the Evaluation Reports section of the Menu
Bar, click Determination of Eligibility.

The Evaluation Determination of Eligibility
page is displayed.

Determination of Eligikbility

Thomas Melson 10 #: 3445223

School: Elementary School
Type: Evaluation

l Plans ’.'?:m:

Grade: D3
Eval &ge: 11 yrs, 6 mos
Report Date: 7/15,/2009

*Report Date: |7/15/2009 EI
dizabilty areas examined.

Based on the information included in this report, the student:

examined.

Is eligible for special education For the Following reasonis):

related services,

Select the Is Hot Eligible box if student was evaluated in mare than one dizability area and the studert does not quality in all of the

Zelect one of the Is Eligikle baxes for the disabilty where the criteria were met.

[]Is not eligible {upon initial evaluation) for special education because the student did not meet State criceria in the areas

[] For initial exaluation, the student meets entrance criteria for the disabilivylies) indicated,

[] For initial evaluation, the student qualfies through a team override decision,
For reevaluation, the student conkinues to have a disability and continues to demonstrate a need For special education and

To be completed during meeting of qualified professionals and parents{s)

Click in the Report Date box and enter a date
for the report.

Click in the radio button for the line that best
describes this student’s eligibility for a Special
Education plan or a Section 504 plan

This screen must match what the Disability
screen has. For example, if the primary
disability is physically impaired check one
of the ‘Is Eligible’. Additionally, if one or
more boxes are checked on the disability
page that are ‘Evaluated, Not Eligible’, the
‘Is Not Eligible’ box must also be checked.

Click the Submit button.

The Evaluation Eligibility page is
redisplayed with a success message.

© 2001 - 2008

5o0f 14

cmERDC (Central Minnesota Educational Research and Development Council

All Rights Reserved.
(evaluation report.doc)




Disabilities

i)

Select disabilities from the Evaluation Report
menu

The disabilities screen will be displayed

Evaluation Disabilities bé‘il:ﬂﬁ By
omERDC
Brandi C Anaya 1D #: 360001 Grade: 08
School; Junior High Eval Age: 15 yrs, 10 mos
Type: Evaluation Report Date: 1/15/2008
+~" means the criteria has been met.
X means the criteria has not been met.

& Mo IEF, non-disabled student

& ] ] 01 |Speech/language impaired Check | [&
[ &) ] ] 02 |Developmental Cognitive Disability: Mild-Moderate Check | [&
& ] ] 03 |Developmental Cognitive Disability:Severe-Profound | | Chedk | |[ &,
& ] ] 04 | Physically impaired Check | [&
[ ] ] 05 |Deaf - Hard of Hearing Check | [&
[ ] ] 06 | visually impaired Check | [&
& ] ] 07 | Spedific learning disabilities Check | [&
& ] | 08 |Emotional/behavioral disorders Check | [&
O IF] ] 09 |DeafBlind Check | [&
& ] ] 10 | Other health impaired Check | [&
[ ] ] 11 | Autism spectrum disorder Check | |[&
[ ] ] 12 | Developmental delay Check | |[&
& O O 12 | Developmental Delay 0-2

Select the appropriate primary disability and
secondary if there is one.

Note: There is a new column, Evaluated,
Not Eligible to select
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Criteria

iy

In the Evaluation Reports section of the Menu
Bar, click Criteria.

The Evaluation Criteria Checklists page is
displayed.

School: Junior High
Type: Evaluation

Evaluation Criteria Checklists sé?;l:: !
Brandi C Anaya ID #: 360001 Grade: 08

Eval Age: 15 yrs, 10 mos
Report Date: 1/15/2008

Merge All Draft Criteria

+ means the criteria has been met.
X means the criteria has not been met.

| riteraDescription | | [] |

Autism Spectrum Disorders (ASD) Chedk &
Deaf-Blind (D-E) check  |[&
Developmental Adapted Physical Education (DAPE) Chedk &
Developmental Cognitive Disability Mild-Moderate (DCD MM) Chedk @
Developmental Cognitive Disability Severe-Profound (DCD 5F) Chedk @
Early Childhood Spedal Education (ECSE 0-2) Chedk E&
Early Childhood Spedal Education (ECSE 3-6) Chedk &
Emotional or Behavioral Disorders (EED 04 Chedk &
Emotional or Behavioral Disorders (EBD K-12) Chedk &
Other Health Disabilities {OHD) check  |[&
Physically Impaired (PI) Chedk &
Severely Multiply Impaired (SMI) Chedk @
Spedfic Learning Disability (SLD) Chedk @
Speech or Language Impairment (5/L) Chedk E&
Traumatic Brain Imjury (TBI) Chedk &
Visual Impairment (VI) Chedk &

Click the Check link for evaluation criteria
items on the list.

The Evaluation Criteria Checklist for that
item is displayed.

© 2001 - 2008

7 of 14

cmERDC (Central Minnesota Educational Research and Development Council

All Rights Reserved.
(evaluation report.doc)




Evaluation Criteria Checklist
For Physically Impaired (PT)

Brandi C Anaya ID #: 360001
School: Junior High
Type: Evaluation

tudent
Plans P

Grade: 08
Eval Age: 15 yrs, 10 mos
Report Date: 1/15/2008

*Evaluator(s)

*Evaluation Date:

Effectiver 11/26/2001, CFL Revized: 9/2/2002.)

Physical Impairment

from these items

teacher)

test)
Achievement Test:

SDe

* Maureen Davis

7/22/2008 |
A pupil is eligible and in need of spedal education instruction and services if the pupil meets the criterion in item A and one of the
criteria in item B. (For complete information regarding these disability requirements, refer to Minnesota Rule 3525.1337.
+ means the criteria group has been met. X means the criteria group has not been met.
¥ button means "Yes"; "N" button means "No"; "X" button means "Clear previous answer”
v (On Oy O Ac Medically diagnosed physical impairment {(documented evidence in file)
B. Documentation in evaluation report of need for special education instruction and services,
yOnOx O 1. Two systematic observations in daily routine setting documenting a lack of functional level in
organizational or independent work skills (one by physical and health disabilities teacher)
v (ON w2 Two systematic observations in daily routine setting documenting an inability to manage or complete

motoric portions of dassroom tasks within time constraints {one by physical and health disabilities

yOnOx O 3. Physical impairment interferes with educational performance (1 5D or more below on an achievement

Click in the radio buttons and text boxes and
fill in all of the required information for this
checkilist.

The items labeled with red text and an
asterisk (*) are required information that
must be filled in if they’re not already.

If you don’t know all of the information at
this time, you may leave some of it blank,
but you’ll need to come back later and fill it
in before you can finalize the plan.
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Click the Submit button.

The Evaluation Criteria Checklists page
displays with a success message,

eligibility will auto calculate, and the o
column will be marked.

If the criteria for the item you selected

were not met, the Criteria Checklist will be
redisplayed with messages indicating what
needs to be done to complete the form. If

a checklist is incomplete, the ¥ column
on the Evaluation Criteria Checklists page

will be marked with X,

Brandi C Anaya ID #: 360001
School: Junior High
Type: Evaluation

Grade: 08
Eval Age: 15 yrs, 10 mos
Report Date: 1/15/2008

Merge All Draft Criteria

Autism Spectrum Disorders (ASD)
Deaf-Blind (D- B)

Early Childhood Spedal Education (ECSE 0-2)
Early Childhood Spedal Education (ECSE 3-6)
Emotional or Behavioral Disorders (EBD 0-K)
Emotional or Behavioral Disorders (EBD K-12)
Other Health Disabilities (OHD)

Physically Impaired (PT)

Severely Multiply Impaired (SMI)

Spedific Learning Disability (SLD)

Speech or Language Impairment (5/1)
Traumatic Brain Injury (TBI)

Visual Impairment (VI)

+ means the criteria has been met.
¥ means the criteria has not been met.

| criteaDesciption | || | |

Developmental Adapted Physical Education (DAPE) Check
Developmental Cognitive Disability Mild-Moderate (DCD MM) Check
Developmental Cognitive Disability Severe-Profound (DCD SF) Check

Check

2
bl ) ) lod o) I o) ) o) ) o) o I ) o

Repeat to check any additional criteria as you
wish.
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Click the Print Preview icon for a criteria
checklist you’d like to view or print.

[&

A new window opens displaying the
document with all of your entries in your
browser or Adobe Acrobat Reader,
depending on your browser.

If you wish to actually print the document,
click the Adobe Acrobat Reader print
button to send the document to your
printer.

Close the form preview window.

The Evaluation Criteria Checklists page
should still be displayed in your web
browser.

the + column for one of the criteria you
marked.

Click the Clear link to remove the mark from

The Evaluation Criteria Checklist page is
displayed with a message requesting
confirmation.

Click on "Confirm Clear' to really clear the answers or click on 'Cancel' to abort clear.

Brandi C Anaya 1D #: 360001

School: Junior High
Type: Evaluation

Grade: 08
Eval Age: 15 yrs, 10 mos
Report Date: 1/15/2008

Effective: 11/26/2001, CFL Revised: 9,/2/2002.)

“Evalustor(s): [Maureen Davis
*Evaluation Date: |7/22/2008 El

A pupil is eligible and in need of spedial education instruction and services if the pupil meets the criterion in item A and one of the
criteria in item B. (For complete information regarding these disability requirements, refer to Minnesota Rule 3525, 1337,

" means the criteria group has been met. X means the criteria group has not been met.
"¥" button means "Yes"; "N" button means "No"; "X" button means "Clear previous answer”

vy (&N Ok O A Medically diagnosed physical impairment (documented evidence in file)

Physical Impairment |Downs Syndrome

X B. Documentation in evaluation report of need for special education instruction and
services, from these items

y Oin@®x O 1. Two systematic observations in daily routine setting documenting a lack of functional level in
organizational or independent wark skills (one by physical and health disabilities teacher)

y (ON @y (O 2. Two systematic observations in daily routine setting documenting an inability to manage or complete
motoric portions of dassroom tasks within time constraints (one by physical and health disabilities

teacher)
yONDx O 3. Physical impairment interferes with educational performance (1 5D or mare below on an achievement
test)
Achievement Test:
SD
[ Confirm Clear ] [ Cancel ]
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9. | Click the Confirm Clear button. The Evaluation Criteria Checklist is
displayed with a success message, and
the ¥ or X is removed for that item.

10. | Click the Merge All Draft Criteria link at the top | The Evaluation Criteria Checklists page is

of the Criteria list.

redisplayed with a success message.

During the Evaluation Summary phase,
the Criteria Checklist can be merged
together.

If two or more evaluators filled out the
same criteria form, they may have agreed
or disagreed on some items. The merge
will compare the responses.

e |If there is no disagreement, the
individual responses are merged into
a single non-draft criteria entry.

e |If there is disagreement, you get a
message to that effect. Then you
have to actually go back and look at
both entries and decide how to fill out
the criteria (hopefully, with some
discussion to settle the disagreement),
and then try merging them again.

Evaluation Criteria Checklists

D TUOETH]
l Plans

The Criteria Checklist answers were successfully merged.

Brandi C Anaya ID #: 360001
Schoaol: Junior High
Type: Evaluation

Grade: 08
Eval Age: 15 yrs, 10 n
Report Date: 1f/15/2008

Merge All Draft Criteria

+" means the criteria has been met.
X means the criteria has not been met.

| cweaveswoon ] ||| |
Autism Spectrum Disorders (ASD) Chedk @
DeafElind (D- B) Chedk | |[&,
Developmental Adapted Physical Education (DAPE) Chedk @
Developmental Cognitive Disability Mild-Maderate (DCD MM) Ched: @
Developmental Cognitive Disability Severe-Profound (DCD SF) Chedk @
Early rhildhnnd Snerial Fdiratinn (FCSE 1-9Y Check | ([F
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Completeness Check

Perform completeness check to see what is | Completeness screen will be displayed
left to complete

Evaluation/Reevaluation Report Completeness Check

Erandi C Anoya 1D #: 360001 Grade: 08
School: Junior High Eval Age: 15 yrs, 10 mos
Type: Evaluation Report Date: 1/15/ 2008
ST swm | e |
Edit Section: Testing Results Reguired Section Status is not 'Complete’.
Edit Section: Interpretation of Results Required Section is missing.
Edit Section: Recommendations Reguired Section is missing.

Edit Repart for Weschsler Adult Inteligence Scale-Revised (WAIS-R) | Incomplete from Maureen Davis

Edit Evaluation Reports 1 Evaluation Report
Edit Summary Section: Summary of Results Reguired Summary Section is missing.
Edit Summary Section: Determination of Eligibility Required Summary Section is missing.
Edit summary Section: Present Level of Performance Reguired Summary Section is missing.
Edit Summary Section: Educational Needs Required Summary Section is missing.
Edit Summary Section: Additions and Modifications Required Summary Section is missing.
Edit Summary Section: Related Services Reguired Summary Section is missing.
Edit Summary Section: Transition Required Summary Section is missing.
Edit |+ | Summary Section: Blind Students Complete,
Edit |+ | Summary Section: SLD Students Complete,
Edit |+ | Summary Section: Team Override Complete,
Edit Summary of Evaluations 10 Summary Sections
Edit |+ | Determination of Eligibility Complete
Edit |+ | Disabilities Complete
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Follow-up (Team Approval) ﬁ

Once an Evaluation Report has been finalized, signatures need to be collected from the
interested parties indicating their agreement (or disagreement) with the conclusions of
the report if the student qualifies for SLD or is eligible based on an override..

After an Evaluation Report has been finalized,
a Follow-up link will appear in the Evaluation
Reports documents table.

Spec Ed Evaluation Reports [VE I AR I aFEY R 2TEY T _
Repnrt Date Type | Due Date Evaluation Report Date

12/26/2007 |SpEd | 8/1/2008 8/1/2008

Followup

D

Click the Follow-up link in Evaluation Reports | The Evaluation Reports Signoffs page is
documents table. displayed.

Evaluation Report Signoffs DITUUGTIT
o L Plans 'sz,g.m

Kaitlyn Drafell ID #: 989898 Grade: 03
School: Elementary School Eval Age: 12 yrs, 7 mos
Type: Evaluation Report Date: 8/1f2008

Team signatures and indication of agreement with condusions are required only for 5LD evaluations and for an override of any
criteria.

If a team member disagress with the dedsion, a statement as to the reason must be attached.

Agreement with conclusions:

T e |t L ves | o | Dsagreememtet |

0011 Administrator Motified ) (]
Mom and Dad Drafell Motified ) (]
Kevin Maher Evaluator ) (]
Click in the radio buttons to indicate each Yes indicates agreement.
person’s agreement with the report’s
conclusions. No indicates disagreement.
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For any people that disagree (where you
clicked in the No column), click in the
appropriate Disagreement Text box and type
their statement.

Click the Submit button. The Evaluation Report Signoffs page is
redisplayed with a success message.
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