
DRAFT CRITERIA 

Evaluators or service providers are now able to create draft information to be 
included in the IEP/IIIP/IFSPs. The Case Manager can merge this draft 
information into documents from all contributors, allowing them to work 
collaboratively.  With version 4.7, draft document components will be connected 
to a student rather than a particular IEP/IIIP/IFSP.  
 

Draft Items 
Certain draft items will be available to you based on the Role you have been 
assigned in the Student Plans system. 
 
An evaluator or service provider who is linked to a draft IEP/IIIP/IFSP can make 
suggestions as to what services a student should be getting – these are “draft 
services.” The case manager can then review the list of suggested (draft) 
services and add those he/she thinks are appropriate. 
 
The case manager will be able to see what students have drafts when My Cases 
is selected. 
 
Draft items can either be printed individually by clicking the print link on the tab or 
all draft items as a group. 
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Draft Criteria 
 

1. On the Menu Bar, click Draft Criteria. The Draft Evaluation Criteria Checklists 
page is displayed. 

 

 
 

2. Click the Check link for evaluation criteria 
items on the list. 

The Evaluation Criteria Checklist for that 
item is displayed.  
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3. Click in the radio buttons and text boxes and 
fill in all of the required information for this 
checklist. 

The items labeled with red text and an 
asterisk (*) are required information that 
must be filled in if they’re not already. 
 
If you don’t know all of the information at 
this time, you may leave some of it blank, 
but you’ll need to come back later and fill it 
in before you can finalize the plan. 

4. Click the Submit button. The Evaluation Criteria Checklists page is 
displayed with a success message, and 
the  column will be marked. 
 
If the criteria for the item you selected were 
not met, the Criteria Checklist will be 
redisplayed with messages indicating what 
needs to be done to complete the form.  If 
a checklist is incomplete, the  column 
on the Draft Evaluation Criteria Checklists 
page will be marked with . 

 

 

5. Repeat to check any additional criteria as you 
wish. 
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6. Click the Print Preview icon for a criteria 
checklist you’d like to view or print. 

 

A new window opens displaying the 
document with all of your entries in your 
browser or Adobe Acrobat Reader, 
depending on your browser.  
 
If you wish to actually print the document, 
click the Adobe Acrobat Reader print 
button to send the document to your 
printer. 

7. Close the form preview window. The Draft Evaluation Criteria Checklists 
page should still be displayed in your web 
browser. 

8. Click the Clear link to remove the mark from 
the  column for one of the criteria you 
marked. 

The Draft Evaluation Criteria Checklist 
page is displayed with a message 
requesting confirmation. 

  

 
 

9. Click the Confirm Clear button. The Draft Evaluation Criteria Checklist is 
displayed with a success message, and 
the  or   is removed for that item. 
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