CREATING DRAFT COMPONENTS T SERVICE PROVIDERS

Evaluators or service providers are now able to create draft information to be
included in the IEP/IIIP/IFSPs. The Case Manager can merge this draft
information into documents from all contributors, allowing them to work
collaboratively. With version 4.7, draft document components will be tied to a
student rather than a particular IEP/IIIP/IFSP. Likewise, with 4.7 there is the
ability to copy items from previous plans as a starting point for draft items which
can then be edited if appropriate.

Draft Items

Certain draft items will be available to you based on the Role you have been
assigned in the Student Plans system.

An evaluator or service provider can make suggestions as to what services a

student should be gettingi thesearenow cal |l ed fAdr @hea component
person can add to or edit a draft created by another person. The collaborator

column will show all those that were involved with the draft component. The

case manager can then review the list of suggested draft components and add

those he/she thinks are appropriate.

As a service provider, the first screen that displays is My Services.

- l student '
My Services P, ans By

Default Shown | Active | Draft | Inactive | Al

Status - - Start Date

1/1/2008 .
2/31/2008 0011 Administrator

E@u&rr Diana 343434 Junior High 07 |Occupational Therapy li}r%ﬁgggs 0011 Administrator

Final |Acosta, Stacey |10 Junior High 07 |Occupational Therapy 1
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Links to these sections:

Draft Services

Descriptions of Child

Draft Goals

Draft Adaptation Texts
Draft Adaptation Details
Draft IEP PLEP

Draft 504 Accommodations

DRAFT COMPONENTS

Draft Services

4

e

Note that the behavior for Service Providers and Evaluators is slightly different
(as noted below) because Service Providers are most typically involved after a

plan has already been finalized.

Click Draft Components on menu bar.

The Document Collaboration page is
displayed with Services as default page

Document Collaboration

Diana Maher

Student ID: 343434
School: Junior High

Gender: Female
Grade: 0F
Curr Age: 12 yrs, 6 mos

[ Goals J__Descriptions of Child |

Services Adaptation Details Adaptation Texts
IEP PLEPs

Choose Service from Existing Plan as Draft

All Listed | List Mew

Create Mew Draft Ttem

Click the Create New Draft Iltem

The Draft Service Definition page is
displayed.
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Diana Maher
Student ID: 343434
School: Junior High

Gender: Female
Grade: 0F
Curr Age: 12 yrs, 6 mos

Choose Service from Existing Plan as Draft

Collaborator(s)

*Service Type:

*Service:

Extended Service Description:

: Geri 0 Thompson
Special Ed | w

Occupational Therapy W

extended service description....

Location Area

Sessions:

Minutes per Session: Indirect:

Start Date
Anticipated or Actual End Date

Extended School Year?:
Prowider:
Agency:

Phone:

Email Address
*Status

| InProgress |

: General Ed Special Ed

1| *per | Day %
0| Direct: 10
712008 | TE
6112000 |
O ves & No
Thompson, Geraldine O [ Get Provider Info ]
District |«
22339432

Click in the drop-down menus, checkboxes,
and text boxes and fill in or change all of the
required information.

When complete, change status box to
complete.

The items labeled with red text and an
asterisk (*) are required information that

mu s t

be filled in i
I f you dondt know
information at this time, you may

| eave some of it
need to come back later and fill it in
before you can finalize the plan.

f
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Click the Submit button.

The Document Collaboration page is re-
displayed with the service just created.

Document Collaboration

=]19]
Plans o ernc

Draft Service was successfully changed.

Diana Maher
StudentID: 343434
School: Junior High

Gender: Female
Grade: 07
Curr Age: 12 yrs, 6 mos

New Services
IEP PLEPS
[ Goals § Descriptions of Child

Adaptation Details T Adaptation Texts

Geri O
Thompson

Occupational

General
Therapy Sptd

Ed

All Listed | List Mew

Create New Draft Item
Choose Service from Existing Plan as Draft

Service . Location
E Collaborator updatEd .m

lper | 10 GeriQ
Day

0 | Thompson

7/11/2008

Click the Edit link in the table for service Note: That the collaborator name for that
items you wish to edit. goal is displayed. Also, the case manager
wi | | see additional c
Ack/App/Lock columns will show whether a | column indicates that it is in progress.
case manager has acknowledged, 60Compdé in stat col umn
approved or locked the goal. complete.
Click print to display services
Draft Components  Swmdext Mary Lou Brunzel  Prned 6/23/2008  Pag=1
Student Name Mary Lou Brunzel Gender F Grade EC Date Of Birth 1/1/2004
Address 99 Main Street Phone 999-333-4444 School Elementary School
Coon Rapids, MN 55433
Draft Services
Ty Instruction or Instretion or Location Sarvice
Service Provider Service Provided Frequency Stert Date o Date
SpEd | Christine Occupational Therapy Special IPer Week [0 | 20 TVLi2008 6/1/2009
Brunner Ed
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Choose Service from Existing Plan as Draft

Select Choose Service from Existing Plan as

Draft link
bocument Collaborati iy
e Plans B .
Draft Service was successfully changed.
Diana Maher Gender: Female
Student ID: 343434 Grade: 07
School: Junior High Curr Age: 12 yrs, 6 mos
[ Goals |
All Listed | List New
Create New Draft Item
hoose Service from Existing Plan as Draft
e e
O tional Geri 0 G | 1 10 |GeriQ "
Thc;:lr];;y one 'I'??:mpscn SpEd E:I: nere D:ir 0 T??:mpson 7/11/2008 | Prog | Edit
Click + to expand, - to contract services. All services provided for student will be
Select services to copy to new draft displayed.
Copy Services from Existing Plans as Draft Services °|§‘i'
ans YERDC
Diana Maher Gender: Female
Student ID: 343434 Grade: OF
School: Junior High Curr Age: 12 yrs, &6 mos

IEP: 1/1/2008-12/31/2008 (Correct)

IEP: 7/1/2006-7/1/2007 (Draft)

Location Start Date

1per
[] | Occupational Therapy Geri O Thompson Spedal Ed ek 0
- 1per a
[] |Paraprofessional Sarah James Rel General Ed Day | 160 N
Speech/Language Elementary Geri Thompsan SpEd | Spedial Ed 3per | 10 N
D Week | 35

Location Start Date

1/1/2008
12/31/2008

1/1/2008
12/31/2008

1/1/2008
12/31/2008

Speech/Language Maureen Davis Spedal Ed ;"IEEL 50 11‘:31502836
[ |speechjtanguage Sarah James SpEd Spedal Ed \EEEL ;'g N J}Jirfl]jfzzoﬂél?ﬁ
Click submit and new service page will be
displayed with updated information
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Diana Maher
Student ID: 343434
School: Junior High

Gender: Female
Grade: 0F
Curr Age: 12 yrs, 6 mos

Senvices

IEP PLEPS

MNew

Descriptions of Child

All Listed | List Mew

Create Mew Draft Ttem
Choosze Service from Existing Plan as Draft

Service Provided .E Collaborator update{l .mm

Occupational Geri O 1per Geri O

Therapy Thompson SpEd | Spedal Bd Week U Thompsaon 7/11/2008) Prog | Edit

Occupational Geri 0 General lper 10 GeriQ A

Therapy Thompson SpEd Ed Day | 0 |Thompson 7/11/2008 | Prog | Edit
Maureen . lper | 10 GeriO .

Speech/Language Davis SpEd | Spedal Ed Week | 50 | Thompson 7112008 | Prog |Edit

Click print to print all services selected

Note: The services that are copied into the
plan from another plan will need to be edited
so that the service start and stop times can
be input

Draft Components Student: Diana Maher

Student Name Diana Maher

Printed: 7/11/2008

Address 111 Main St

Coon Rapids, MN 55433

Page 1

Gender F Grade 07

Date Of Birth 1/1/1996
Phone 444-121-3333

School Junior High

Draft Services

Typ Instrection or Instruction or Lecation Anticipated Service
Service Provider Service Provided Frequency Start Date Fnd Date
SpEd | Geri O Thompson | Occupational Therapy General 1PerDay |0 [ 10 1712009 6/1/2009
extended service description.... Ed
SpEd | Geri O Thompson | Occupational Therapy Special 1Per Week |0 | 20
Ed
SpEd | Maureen Davis Speech/Langunage Special 1Per Week [50] 10
Ed
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OTHER DRAFT COMPONENTS

Draft Goals

o [

There are a number of ways to put goals and objectives together:

e You can use the Goal Library and choose both the goal and objectives.

e You can choose to write your own goal and then search the library just for

an objective.

e You can select a goal from the library and write your own objectives.

The following procedure walks through all of the elements, but they can be

combined in different ways.

Click Draft Components on menu bar.

The Document Collaboration page is

Document Caollaboration
Christine Brunner

Mary Lou Brunzel

Mary Lou Brunzel
Student ID: 994411
School: Elementary School Curr Age: 4 yrs, 5 mos

displayed.

Gender: Female
Grade: EC

Summary of Evaluations
Special Ed v
5504

Health v v
ATP 7 7
Other

e
e
v

Billing Information
Student Information
Student Guardians
Student Conference Logs
View Student Schedule
Print Student Summary

Draft Criteria

Other Draft Components
Print all Draft Components

Print Individual Reports (pdf)

All Listed | List New

Create Mew Draft Item
Choose Service from Existing Plan as Draft

No Service draft items exist at present.

Click the Goals tab
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Descriptions of Child 5504 Accommodations

Mew Listed | List All

Create Mew Draft Ttem
Copy Goals from Existing Plans as Drafts

No New Goal draft items exist at present.
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Create New Draft Item

Click on Create New Draft Item link

Draft Goal Definition page is displayed

Sign Off
Draft Goal Definition
[+] christine Brunner
Mary Lou Brunzel

Student ID: 994411
Schoal: Elementary School

Mary Lou Brunzel

Ewaluation Report

Student
Plans Pr oc

Gender: Female
Grade: EC
Curr Age: 4 yrs, 5 mos

Summary of Evaluations
Special Ed

5504

Health

AIP

Other

Biling Information
Student Information
Student Guardians
Student Conference Logs

Collsborator(s): Christine Brunner

Gozl Area: s

Present Level of Education Performance (PLEP):

Optionally, choose an available Template to append:

View Student Schedule B 7 U ===/ Foma- |- Fontfamiy - w | - Font size ~ &
Print Student Summary ) on i -
d BBEmE AN =EE|== [ Fwm | O|A-|F
Draft Criteria =
Other Draft Components Jj | | | 1 ‘ | Q =]
Print all Draft Components
Print Individual Reports (pdf)
Path: y
Version: 2.1.0
Goal (include Skill to Change, Direction to Change, and Expected Performance Level):
Optionally, choose an available Template to append: . Append Template
B I U E==E=E ‘ - Farmat - % | - Fant Family - | - Font size ~ %
X @@ A== | Fom |0 |A-| %
& X | | | =288
Path: y
Version: 2,1.0
Objectives:

Choose Goal from Existing Plan as Draft
Search Goal Library

w Append Template

*Status:

In Progress | »

[

J

Submit and Display Goal List

[

Submit and Add Another Goal

I

[

Submit and Add Mare Objectives

]

[ spell Check ] [ Cancel ]

*Required Fields

IStudent Plans V4.7 © 2001-2008 Central Minnesota Educational Research and Development Council

. All Rights Reserved. (draftgoalinfo)

Click on the Goal Area drop-down menu and
select the desired Goal Area.

Click in the search patterns boxes and add
additional search criteria as you wish.

These are optional and can be used to
narrow your search. Enter one key word in
each box.

Click the Submit button.

The Goal Library Search Results page is
displayed.

Note that only a portion of the Goal text is
included in the table.
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Goal Library Search Results

Mary Lou Brunzel
Student ID: 994411
School: Elementary School

C=14
l Plans ’s:;m

Gender: Female
Grade: EC
Curr Age: 4 yrs, 5 mos

|| GoalArea |

®) Academic Concepts - Measurement, Mary Lou will increase measurement skills to measure various attributes using standard measures of length, weight,
Performance capadity ... more
Academic , o . ) . ) i

O Per formance Concepts -Time, Mary Lou will increase time telling skills to be able to read a clock independently.

o Academic Concepts - Money Value, Mary Lou will increase money skills from limited understanding of coins,bills and their values to being able to identify ...
Performance more

o Academic Data Interpretation. Mary Lou will increase the ability to understand and interpret data from limited understanding of (graphs, ratios, mean, ...
Performance more

o Academic Pre Academic Math. Mary Lou will increase her pre-math skills from identifying a few math concepts and numbers to identifying basic
Performance developmental ... more

7./|Click the fimoreodo | i nk [Thefulltextwil be displayed in an

Instructional Goal Display pop-up window.

Goal Area: Academic Performance
Abbreviation: Amcm 1

Instructional Goal Display

Goal Text: Concepts - Measurement. Mary Lou will increase measurement skills to measure various attributes
using standard measures of length, weight, capacty and temperature.

Reserved. (goalmore)

Btudent Plans ¥4, 7 © 2001-2008 Central Minnesota Educational Research and Development Coundil, All Rights

Click the close button.

The pop-up window closes.

Click in a radio button to select the Goal you
wish to use in this plan.

10.

Click the Submit button.

The Goal Library Objective Search Results
page is displayed.

Note that only a portion of the Goal
Objective text is included in the table.
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Mary Lou Brunzel Gender: Female
Student ID: 994411 Grade: EC
School: Elementary School Curr Age: 4 yrs, 5 mos

Objective Search Results l bP*aﬂs 'By
omERDC

Goal Area: Academic Performance

Goal Text:
@firstname @ will: hihjh ad fa sdf adf asd fas df ads fa sdf afd as dfa sdf asd asdf zs dfas df asdf asdf

Select one or more Objectives for the Goal above.

B Objective

[ |Given units of measurement, Mary Lou will write the abbreviation with at least ~*% accuracy over a ~* period of time,

[ |When asked, Mary Lou will convert units of length (nches to feet, feet to yards) with at least % accuracy on - out of ~* attempts,

[ |Given various objects, Mary Lou wil demonstrate understanding of the units of measurement {tallest, shortest, heaviest, lightest, more or less) with ... mare

[] |Given obiects of various lengths, Mary Lou will estimate/measure the length using a ruler, yardstick or tape measure to within - inch{es) with at ... mare

11/ Cl i ck the Amor eo | i nk | Thefulltextwil be displayedin an
Objectives. Instructional Goal Objective Display pop-up
window.
Goal Objective Display
Goal Area: Academic Performance
Abbreviation: Amcm1
Goal Text: Concepts - Measurement, Mary Lou will increase measurement skills to measure various attributes
using standard measures of length, weight, capacity and temperature,
Objective: Given various objects, Mary Lou will demonstrate understanding of the units of measurement (tallest,
shortest, heaviest, lightest, more or less) with at least ~%% accuracy on " out of -~ attempts,
12, Click the close button. The pop-up window closes.
13.| Click in the checkboxes to select the Goal You may select as many as you wish.
Objectives you wish to include in this plan.
14, Click the Submit button. The Draft Goals page is displayed with the

Goal you just added in the table.
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Descriptions of Child 5504 Accommodations

Mew Listed | List All

Create Mew Draft Item

Copy Goals from Existing Plans s Drafts
Cooatarea | el | Colaborator | pdated|stat] _|Ack|App|Lock

Data Interpretation. Mary Lou will increase the ability to understand and interpret data from

Academic limited understanding of (graphs, ratios, mean, probability) to applying the skills to real-ife Christine
Performance situations. Brunner

#/23/200& | Prog | Edit

15.| Repeat the process to add additional goals as

necessary.

Copy Goals from Existing Plans as Draft

Select Copy Goals from Existing Plans link. All available goals from previous plans will
display. Click oni to compress, + to
expand

Copy Goals from Existing Plans as Drafts l :’PI&I'IS F
emERDC

Mary Lou Brunzel Gender: Female
Student ID: 994411 Grade: EC

School: Elementary School Curr Age! 4 yrs, 5 mos

1FSP: 9/1/2007-9/1/ 2008 (Final)
= =

il 1 |Motor Ability |Hand Skills, Mary Lou will consistently use hand skills to stabilize (toy object writing tools) as needed for improved fine motor functioning.

TFSP: 1/1/2007-1/1/2008 (Draft)
—n

10 Sodial, Emotional, Behavioral Interact better with others.

IEP: 11/1/2004-11/30/2004 (Correct)

Manipulatives-Objects, Mary Lou will increase skills, from an ineffective use to manipulating objects as needed objects to complete academic tasks, as
meazured by the following objectives.

2 Concepts - Measurement, Mary Lou will increase current skill level from measurement skills to measuring various attributes using standard measures of
O
length, weight, capacity and temperature as measured in the abjectives below,

Select goals to copy into new draft
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Mew Listed | List All

Create MNew Draft Ttem
Copy Goals from Existing Plans as Drafts

Ccosmres | cotaborstor | updatea] stot| | ack|npe]Lock

Data Interpretation. Mary Lou will increase the ability to understand and interpret data from
Academic limited understanding of {graphs, ratios, mean, probability) to applying the skills to real-ife Christine

R )
Performance situations. Brunner /232008 | Comp | Edit

Hand Skills. Mary Lou will consistently use hand skills to stabilize (toy object writing tools) as
Motor Abiity needed for improved fine motor functioning. Christine

Srumner £/23/2008 | Prog | Edit
Manipulatives-Objects. Mary Lou will increase skills, from an ineffective use to manipulating o

Motor Ability EE%:EE:::.HEEdEd objects to complete academic tasks, as measured by the following gm::;re 6/23/2008 | Prog |Edit
Any goals copied in will need to have new Note: The collaborator name for that goal
objectives created. Click edit next to goal to is displayed. Also, the case manager will
add objectives. see additi onragbinstab | u m
Ack/App/Lock columns will show whether a column indicates that it is in progress.
case manager has acknowledged, approved or | ompdin stat column indicates the goal is
locked the goal. complete.
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Print Draft Goals

Mew Listed | List All

Create Mew Draft Ttem

Copy Goals from Existing Plans as Drafts

Ccomarea | e ] Cotaborator | updtea] stat| | Ack| o ook

Data Interpretation, Mary Lou will increase the ability to understand and interpret data from
Academic limited understanding of (graphs, ratios, mean, probability) to applying the skills to real-ife Christine

Performance situations., Brunner 6/23/2008 | Comp | Edit

Hand Skills, Mary Lou will consistently use hand skills to stabilize {toy object writing tools) as
Mator Abiity needed for improved fine motor functioning. Christine

Bromnar 5/23/2008 | Prog | Edit
Manipulatives-Objects. Mary Lou will increase skills, from an ineffective use to manipulating
Matar Ability objects as needed objects to complete academic tasks, as measured by the following Christine 6/23/2008 | Prog | Edit
objectives, Brunner e =
2. | Click print to display current goals and
objectives
Draft Components Smdent: Mary Lou Brunzel Paned 6/23/2008  Paze!
Student Name Mary Lou Brunzel Gender F Grade EC Date Of Birth 1/1/2004
Address 99 Main Street Phone 999-333-4444 School Elementary School

Coon Rapids, MN 55433

Draft Goals

Goal:

Goal Area: Academic Performance

Data Interpretation. Mary Lou will increase the ability to understand and interpret data from limited vnderstanding of (graphs,
ratios, mean, probability) to applyving the skills to real-life sitnations.

Objective:
Given a set of data, Mary Lou will be able to recognize attributes of given information, describe categories of information,
and sort the data by common attributes with % accuracy on ™" out of " attempts.

Goal:

Goal Area: Motor Ability

Hand Skills. Mary Lou will consistently use hand skills fo stabilize (toy object writing tools) as needed for improved fine
motor functioning.

Objective:

When presented with a fine motor activity requiring the use of a writing tool (pencil, crayon) Mary Lou will be able to
complete the activity with accuracy and control 90 %6 of the time on 3 different occasions.

Objective:

Mary Lou will independently shift (move fingers down) and rotate (tuwm the pencil) to position it in her hand prior to and
during writing/drawing activities 93 % of the time over a 1 month period.
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Adaptations T Using Text boxes

e

Click draft components on menu bar, select
Adaptation Texts tab

The Document Collaboration screen is
displayed.

Document Collaboration

Mary Lou Brunzel
Student ID: 994411
School: Elementary School

Stud
Pl

Gender: Female
Grade: EC
Curr Age: 4 yrs, 5 mos

Adaptation Texts

Ll

g

Copy Adaptation Text from Existing Plans as Drafts

All Listed | List New

Cregte New Draft Item

Mo Adaptation Text draft items exist at present.

Click Create New Draft Iltem

Draft Adaptation screen is displayed

Draft Adaptation Text

Mary Lou Brunzel
Student ID: 994411
School: Elementary School

Stud
Pl
Gender: Female

Grade: EC
Curr Age: 4 yrs, 5 mos

Copy Adaptation Text from Existing Plans as Drafts

Collaborator(s): Christine Brunner

) Describe needed adaptations in Assistive Technology.

() Describe needed adaptations in Supplemental Aids and services in general and special education.

O Describe needed adaptations in Proegram Medifications or supports for school personnel to meet the needs of the student.

Click the radio button for the type of
adaptation that needs to be input. Only one
radio button can be selected. Click submit.

Note: Input each adaptation type one at a
time, clicking submit when done. Create a
new draft item for each adaptation type.
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Click Copy Adaptation Text from EXxisting
Plans as drafts if desired

Click + to expand sections or T to contract

Copy Adaptation from Existing Plans as Drafts

Mary Lou Brunzel
Student ID: 994411
School: Elementary School

l Plans F"‘“"

Gender: Female
Grade: EC
Curr Age: 4 yrs, 5 mos

M Supplemental

O Modification

] Assistive

[- ] TEP: 11/1/2004-11/30/2004 (Final)

This iz a sample of adaptation text.

This iz a sample of adaptation text.

This is a sample of adaptation text.

Select adaptations to copy. Click submit

Draft Collaborations screen will now display
the following adaptations

Mary Lou Brunzel
Student ID: 994411
School: Elementary School

Gender: Female
Grade; EC
Curr Age: 4 yrs, 6 mos

New Adaptation Details

New Adaptation Texts

New IEP PLEPS
[ Goals | Descriptions of Child | MNew 5504 Accommodations

All Listed | List New

Create Mew Draft Item
Copy Adaptation Text from Existing Plans as Drafts

This is a sample of adaptation text.
SupplementalText

SupplementalText

This is & sample of adaptation text.
ModificationsText

ST rextcontent | Colaborator | Updated | stat] | Ack|App] Lok

Adaptations in Supplemental Aids and services

Christine Brunner | 6/24/2008 | Prog | Edit

Christine Brunner | 6/24/2008 | Prog | Edit

Christine Brunner | &/24/20058 | Prog | Edit

Click edit to modify adaptation text content

Ack/App/Lock columns will show whether a
case manager has acknowledged, approved
or locked the goal.

Note: The collaborator name for that goal is
displayed. Also, the case manager will see
additional col umns.

i ndicates that it is
column indicates the goal is complete.

7

(o
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Print Adaptations Text

Click print link on adaptations text tab
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