ESS INFORMATION RETRIEVAL INSTRUCTIONS
(Employee Self-Service)

Employee Self-Service is located on District 742 StaffNET web page located at
http://isd742.org/StaffNET/. Click on the ESS icon or use the drop down list to open
ESS.
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SCsU Class: Evolutionary Theory .
C O m Evolutionary Theory and Pedagogy is a three-credit class that
addresses issues about and strategies for teaching evaolution, Evolution is
the most-tested and best-supported theory in the biological sciences, vet it
faces criticism from supporters of creationism and intelligent design, The
| [Resources suamilable for | class runs B a.mn. to 2 p.m, Monday through Thursday, June 12 through
- District 742 Stafl listed by topic | Jyne 22, Wiew the reqistration brochure or register online.
4 B i Registration deadline is June 2.
 SIEENET Site Ma
. SCSU Class: Teaching the Holocaust
IS d 7 42 J r' Teaching the Holocaust is a three-credit class that will expand vour
s J knowledge of the European Holocaust of 19358-1945. Using an
interdisciplinary approach, Courtney Hill-vYounggquist, SCSU faculty and guest
| o speakers will tackle topics such as history of the Holocaust, modern
Q \,Med‘ia Services genocide, Holocaust denial and Holocaust literature, Class runs 8 a.m, to 4
rY ? ? 1 2 2| pm, Monday through Friday, June 12 through June 16, Yiew the
registration brochure or register online, Registration deadline is June
Who Ya Gonna Call| s.
Heed to move
Summer Inter-school Mail Schedule large files?
Use FTP
Inter-school mail delivery will run on a summer schedule beginning June 12 = =
through Aug. 6. View the summer schedule, =
Register for a Business Bus Tour by June 1 b
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See next page for further instructions.
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The first fill-in box (User ID) is your employee number. Your employee number is
located on Direct Deposit Notices that you have received in the past, on the top left-hand
portion. If you do not have any statements, and you do not know your employee number,
please feel free to call Ext 1518 or direct dial 202-6889 for this information.

The second fill-in box (Password) is defaulted to the last four digits of your social
security number. You may change the password to whatever you choose, or leave it as it
is currently set. You should use a password that you will easily remember. If you decide
to change your password and you forget what you used, call Ext 1518 or direct dial
202-6889. Your password will be reset to the last four digits of your social security
number. You can then change it again if you choose.

Click “Log In”.

Once you are logged in, you will see the following page for options. (This is where you
will enter a new password, if you choose.) There is more information available besides
your current Direct Deposit Notice. There is also information on your tax filing status,
leave information, YTD information, etc. There is space available for “Announcements”.
This will be used as a tool to inform you (as an individual or as a group) of items that
may pertain to you. There is also space for future use.



To see your payroll information, click on “Pay Summary” on this page. You can then

click on the payroll date you wish to review.
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To keep your information secure, be sure to click on the “Logout” option when you are

finished.

See next page for further instructions.
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If you are using a public computer, please close this browser
window to end your session completely. If you don’t, it’s
possible that someone else could view your information!

20216723102
Leeos 1250 P 7

E’] Dione L8 e nternet 4

p)

il start

Hems s sEHaEa® R a0 | @ | {00 e [ HP@EIW L sasem

Please close this browser window to end your session completely. If you don’t, it’s
possible that someone else could view your information!

If you have any questions, concerns, or problems using ESS, please feel free to call
Ext 1518 or direct dial 202-6889.



